





	 








Warrant Officer Division








 


	Please accept my sincere congratulations on your selection to attend the Warrant Officer Advanced Course.  To familiarize you with the course, we are enclosing a Syllabus. Please bring it with you.  You will require a full issue of uniforms to include BDU (duty uniform) and Class A's.  Note, you will not need dress or mess uniforms.  Students reporting to the course are required to meet the proper height/weight standards and pass an Army Physical Fitness Test prior to being admitted as a student.  Attendees with permanent profiles must be capable of passing the alternate events.  Copies of profiles should be presented when you arrive.  





	For billeting information and reservations, you may call Griffith Hall at AUTOVON 780-3644/2277 or Commercial (706) 791-3644/2277.  NOTICE:  This is a TDY course and living in the BOQ is MANDATORY if space is available.  If you bring family members, it will be at YOUR expense.  CAUTION:  If BOQ space is not available when you report to Fort Gordon but becomes available later, you will be required to move into the BOQ or forfeit your per diem payment for lodging.  In other words, though a non-availability may exist when you report to Fort Gordon, you may be REQUIRED to move into the BOQ later.  If you do live off post, be prepared to pay rent and utility deposits.  





 	You should also make arrangements to have your LES mailed to you here at Co B, 442d Signal Battalion, Ft Gordon, GA  30905.  





	IAW AR 623-1, when you depart your unit, an OER is required if you have completed at least 90 calendar days in the same position under the same rater during the same rating period.





	When you arrive (either during duty or non-duty hours), report to 442d Signal Battalion, Building 29809, first floor. Please bring records and orders for inprocessing.  Your orders must reflect your security clearance.
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     Our classroom computers are equipped with Windows and Microsoft Office Professional (MS Word, Excel, and Power Point).  If you have the opportunity, we recommend you become familiar with these applications as well as MS-DOS 6.22 and its commands.  Students with this type of prior knowledge have fewer problems with the detailed training provided here at the school.  





	You will be required to complete all TRADOC mandated common core requirements prior to graduation.  You have the option of completing the classes prior to attending the Advanced course or you can down load and complete them as home work during the course.  Highly recommend you complete them prior to attending the Advanced course.





	Should you have questions, please contact this Division during duty hours at DSN 780-2524 or (706) 791-2524 Commercial.





	Again, congratulations.  We are looking forward to serving you.





						Sincerely,














						PETER S. GUSTIN


						CW4(P), USA     


						Chief, Warrant Officer


						Division
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